Ecclesfield Conservation and Local History Group
Constitution
2013-07-15 ID re-write of section (now 13) on preservation of the Ecclesfield Village Archive

2013-06-17 JP Suggested section on preservation of the Ecclesfield Village Archive.
2013-04-24 ID Suggested tidying up of the document.

2013-04-13 JP Name changed from the “Ecclesfield Conservation Group” to the “Ecclesfield Conservation and Local History Group”, as agreed, and formatting improved.
2008-06-23 JP Constitution approved and uploaded to conservation.ecclesfieldgroups.com   
1) Name
The name of the Group shall be the ‘Ecclesfield Conservation and Local History Group’ and shall be referred to in this document as the ‘Group’.

2) Aim
To, consider, advise, deliberate, recommend and make representations to the Local Council and others on issues/projects which may affect the Conservation Area and the village as a whole. 
3) Objectives
a) To promote high standards of planning and architecture within the village of Ecclesfield and particularly but not exclusively the Conservation Area.

b) To protect and prevent the destruction of buildings, properties or other sites, material, artefacts, or records which are or maybe part of the heritage of Ecclesfield.

c)   To ensure wherever possible the earliest consultation with private and commercial developers, the Local Council and others on projects/buildings which come within the scope of the conservation area and the Village as a whole.

d)   To ensure any design of buildings come within national and local guidelines and that consideration is given by all planners, developers and the Local Authority, to all regulations including but not limited to:
· Building Regulations.

· Green Belts Legislation
· Planning and Compulsory Purchase Act 2004 

· Environmental and Protection Act and Regulations1990 and
· The Conservation Area

e)   To help in the development of a Spatial Planning Policy for the Ecclesfield Plan and for the Conservation Area.
f)     To record, display, archive and/ or hold any features, documents, records or artefacts of conservation    and/or historical interest. In doing any of this, the Group will endeavour to the best of its ability to satisfy the wishes or requirements of the donor(s) of any such material and agrees a) to acknowledge the source of such material and b) the recognition or the assignment of any copyright for this. 
g)    To consider the setting up and development of an Ecclesfield Conservation and Local History Awards Scheme for the restoration or sensitive conversion of old buildings, for landscaping, land management, and/or other small or large projects relating to the heritage of the village.

h)    To protect and conserve areas of open countryside, and/or woodland which are the natural habitat of fauna and flora in Ecclesfield.

i)     To encourage visitors, tourists and walkers and others to visit Ecclesfield by enhancing and promoting the heritage attractions of the village.

4) Powers 
In order to achieve its aim the Group may: 

a) Raise money. 

b) Open bank accounts.

c) Take out insurance.

d) Organise activities, courses and events and undertake projects

e) Apply for grants ands use such monies in support of activities and/or projects .

f) Work with similar groups and exchange information and advice with them.

g) Make purchases and acquisitions. 

h) Do anything that is lawful which will help it to fulfil its aim.

5) Membership
c) Membership of the Group shall be open to any individual or group without regards to disability, political or religious affiliation, race, sex or sexual orientation who is: 

· Interested in helping the Group to achieve its aim 

· Willing to abide by the rules of the Group and 

· Willing to pay any subscription agreed by the Management Committee. 

b) The membership of any member may be terminated for good reason by the Management Committee: Provided that the member concerned shall have the right to be heard by the Management Committee, accompanied by a friend, before a final decision is made. 

6) Management
d) The Group shall be administered by a Management Committee of not less than three and not more than 15 individuals, elected at the Inaugural (first) general meeting and then subsequently the Group’s Annual General Meeting (A.G.M.).

e) The Group shall have at least 4 Officers of the Management Committee, a Chairperson, a Vice Chair, a Treasurer, a Secretary and a Minutes Secretary, all of whom shall all be over eighteen years of age. 

f) The Management Committee may co-opt onto the Committee, up to three individuals, in an advisory and non-voting capacity that it feels will help to fulfil the aim of the Group. 

g) The Management Committee shall meet at least three times per year. 

h) The Management Committee may decide the quorum necessary to transact business, with a minimum of 4 members required.  

i) Decisions will be made by a majority vote of the Management Committee.  In normal circumstances this will be conducted by a show of hands, however if requested by 2 or more members a secret ballot may be conducted. If there is a tied vote then the Chairperson shall have the casting vote.  Any member that may gain a personal benefit from a decision must declare an interest and abstain from voting.

j) The Management Committee shall have the power to remove any member of the Committee for good and proper reason. 

k) The Management Committee may appoint any other member of the Group as a Committee member to fill a vacancy, provided that the maximum prescribed is not exceeded.
7) The Duties of the Officers
a) The duties of the Chairperson shall be to: 

· Chair meetings of the Committee and the Group 

· Represent the Group at functions/meetings that the Group as necessary

b) The duties of the Vice Chair shall be to:
· Assist and support the Chair

· Deputise for the Chair at meetings and on other occasions, whenever necessary

· Represent the Group and any functions or meetings as necessary 

b) The duties of the Secretary shall be to: 
· Keep a membership list
· Prepare in consultation with the Chairperson the agenda for meetings of the Committee and the Group
· Maintain all relevant correspondence, and
· Collect and circulate any relevant information within the Group.
· Represent the Group at any functions/ meetings as necessary

c) The duties of the Minute Secretary shall be to:

· Take and keep minutes of all meetings. 
d) The duties of the Treasurer shall be to: 

· Supervise the financial affairs of the group.

· Keep clear records that show all monies received and paid out by the Group, and supported by receipts and invoices. 

8) Finance. 
l) All monies received by or on behalf of the Group shall be applied to further the aim of the Group and for no other purpose. 

m) Any bank accounts opened for the Group shall be in the name of the Group. 

n) Any cheques issued shall be signed by any two Management Committee officers (who are account signatories), who are not related to each other. 

o) The Group shall ensure that its accounts are audited or independently examined every year. 

9) Annual General Meeting. 
p) The Group shall hold an Annual General Meeting (A.G.M.) in the month of March or April each year following the group’s inauguration.

q) All members shall be given at least fourteen days notice of the A.G.M. and shall be entitled to attend and vote. 

r) The business of the A.G.M. shall include: 

· Receiving a report from the Chairperson on the Group’s activities over the year 

· Receiving a report from the Treasurer on the finances of the Group 

· Electing a new Management Committee and 

· Considering any other matter as may be decided. 

10) General Meetings. 
s) There shall be at least 2 General Meetings (excluding the A.G.M) each year. 

t) All members shall be entitled to attend and vote. 

11) Special General Meeting. 
A Special General Meeting may be called by the Management Committee, or a minimum of any three members of the Group to discuss an urgent matter. The Secretary shall give all members seven days notice of any Special General Meeting together with notice of the business to be discussed. 

12) Alterations to the Constitution. 
Any changes to this Constitution must be agreed by at least two-thirds of those members present and voting at any General Meeting.
13) The Ecclesfield Village Archive

a) The Group has established and maintains the Ecclesfield Village Archive, a collection of important items from Ecclesfield. This archive is collated and maintained in conjunction with the Ecclesfield District Archive, established by Ecclesfield Parish Council. Access to the Ecclesfield Village Archive is being provided via the Group’s own website and also via the Ecclesfield District Archive website.

b) To sustain this link with the District Archive, the Group’s Secretary will provide Ecclesfield Parish Council with the url of its website as well as a list of contact details for the Officers of the Group and will keep Ecclesfield Parish Council informed as to any changes in the url of its website or the Officers’ contact details. If at any time the Ecclesfield Parish Council finds that the Group’s website is not online, it may use the contact details provided to check whether the Group is still active. Any of the Officers may then at their discretion either confirm that the Group is still active, or, if it is not, agree to assign the copyrights in the Ecclesfield Village Archive to the Parish Council. 

c) If the Parish Council exhausts all of the Officers’ contacts provided to it by the Group without getting either an assurance that the group is still active, or an agreement to assign of the copyright, then the Parish Council may approach any individual member of the Group, who will then have the same discretion as the Officers.
14) Data Protection Act 

The Group is a “not-for-profit” organisation as defined by the terms under which “not-for-profit” organisations are exempt from the requirement to notify or register under the Data Protection Act(s)

u) All data held by the Group is to be used exclusively for purposes which are exempt from the requirement to notify or register under the Data Protection Act(s).  As part of their acceptance of that data, all officers and members of the Group agree that data controlled or processed by or on behalf of the Group will be handled in accordance with the provisions of the Data Protection Act(s). 
v) All the transactions and other activities of the Group shall fall within those allowed by the Data Protection Act(s) for "not for profit" organisations which are exempt from the requirement to notify or register under the Data Protection Act(s).
w) The Group shall not control, process or hold personal information which cannot be controlled, processed or held by "not for profit" organisations which are exempt from the requirement to notify or register under the Data Protection Act(s) 

x) The Group will not hold personal information on people for whom holding personal information would place the Group outside the exemption from the requirement to notify or register under the Data Protection Act(s).
y) The Group will not control, process, or disclose personal information, in a way which would place the Group outside the exemption from the requirement to notify or register under the Data Protection Act(s).
z) Members and others giving their personal information to the Group are thereby agreeing that the information they supply may be used for the purposes of the Group as limited by the above Data Protection Clauses.
aa) Members and others giving their personal information to the Group are thereby agreeing that any personal information they receive from the Group will either be deleted, or will only be processed or revealed in ways which it can be processed or revealed by "not for profit" organisations which are exempt from the requirement to notify or register under the Data Protection Act(s).
15) Dissolution. 
The Group may be wound up at any time if agreed by two-thirds of those Group members present and voting at any General Meeting. In the event of the winding up of the Group, any assets remaining after all debts and other financial obligations have been paid in full shall be given to another local Group with a similar aim and constitution (to be agreed by the membership at the time of the winding up), failing which any assets will be transferred to Ecclesfield Parish Council.
16) Adoption of the Constitution. 
This Constitution was approved and adopted by the Group’s members in accordance with section 12 of this constitution on: (Date) 
2013-07-15 
Signed …………………………………………………………………
Name (PRINT) ……………………………………………………….

Group Chairman
Page 1 of 5

